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1. O6mue noI0XeHus

1.1. [IpaBuna oOMeHa [1€JIOBBIMU MOJApPKaMU W 3HAKaMH JEJIOBOIO TOCTEIIPHUHMCTBA B
MyHuInaassHOM OFO/DKETHOM JIOIIKOJIBHOM 00pa30BaTEIbHOM YUYPEKIEHUH JETCKOM Cajy
No277 (nanee — Yupexnenue) (nanee — [IpaBuia) paspaboTaHbl B COOTBETCTBUH C MTOJIOKEHUSIMH
Konctutynun Poccuiickoii ®enepauuun, PenepanbHoro 3akoHa ot 25.12.2008 Ne 273-03
O npoTUBONEHCTBUU  KOPPYIUMU» U TMPUHATHIMHU B COOTBETCTBUM C HUMHU HHBIMHU
3aKOHOJIATENbHBIMH U JIOKATbHBIMHA aKTaMH.

1.2. llpaBuna ompenensioT eIuHble I BCeX paOOTHUKOB YupexaeHus TpeOoBaHUS
K JAPEHHIO U TIPUHATHIO JICJIOBBIX MOJIAPKOB.

1.3. Yupexnenue NOAACPKUBACT KOPHOPATHUBHYIO KYJIBTYPY, B KOTOPOH JI€JIOBbBIE
NOJApKH,  KOPIOPAaTHBHOE  TOCTEIIPUMMCTBO M TPEACTABUTEIBCKHE  MEPOIPHUATHUS
paccMaTpUBAIOTCA TOJBKO KaK HHCTPYMEHT JJIS YCTAHOBJIGHUS U MOJIEPKAHUS JI€TOBBIX
OTHOIICHH U KaK MPOsIBIICHHE OOIICTIPHHATON BEKIUBOCTH B XOJI€ ICATSIBHOCTH Y UPEKICHHSL.

1.4. YupexneHue HUCXOAUT W3 TOro, YTO JOJTOBPEMEHHbIC JENOBbIE OTHOLICHHS
OCHOBBIBAIOTCSI HAa JOBEPHH W B3aUMHOM YBa)XKeHHWHU. OTHOIICHHUS, TP KOTOPBIX HapyIIaeTcs
3aKOH W MPUHIMIBI JI€JIOBOM 3TUKH, BPEIAT PEIyTallud YUPEKIECHUS U YeCTHOMY MMEHH €ro
pabOTHHUKOB, U HE MOTYT OOECHEYNTh YCTOWYMBOE TOJITOBPEMEHHOE PAa3BUTHE YUPEKICHHUS.
Takoro posa OTHOIIEHHS HE MOTYT OBITH IPUEMJIEMBI B TPAKTUKE PAOOTHI Y UpeKICHHUS.

1.5. JletictBue IlpaBui pacmpocTpaHsieTcsi Ha BceX pPaOOTHUKOB YUpPEKICHUs, BHE
3aBHCHUMOCTH OT YPOBHS 3aHUMAaeMOM JOJKHOCTH.

1.6. Nannsie [IpaBuna npecienyer Ciaeayronue meiu:

- obecrieyeHne equHOOOPa3HOr0 MOHUMAaHUS POJIM U MECTa JIEIOBBIX MOIaPKOB, JIETIOBOTO
TOCTETIPUMMCTBA, TPEICTABUTEIHCKUX MEPOTIPUSATHI B I€TIOBOH MPAKTUKE YUPESIKICHHUS;

- OCYIIECTBIICHUE YIPABICHYECKONM W XO3AWCTBEHHOM MAESITENBbHOCTU Y UPEKICHUS
UCKJTFOUMTENIFHO HAa OCHOBE HAJUICKAIIUX HOPM U MIPABUII JICTIOBOTO TOBEACHUS, 0a3UPYIOIINXCS
HAa MPUHIUNAX KayecTBa IMPEAOCTABICHUS YCIYTr, 3allUThl KOHKYPEHIUH, HEIOIYyIIEeHUs
KOH(JINKTa HHTEPECOB;

- OIpeJeNIeHne €AMHBIX U1 BCeX PAOOTHUKOB YUpekIeHUs TPeOOBaHUN K NApeHHUIO U
MPUHSATHIO JITTOBBIX TIOAAPKOB, K OPTaHU3AINN U YIaCTHIO B MIPEJICTABUTEIBCKIX MEPOTPUSATHSIX;

- MUHUMU3UPOBAHUE PUCKOB, CBSI3aHHBIX C BO3MOXKHBIM 3JI0YMOTpeOeHHeM B 001acTu
MOJJAPKOB, TPEJCTaBUTEIbCKUX MeponpusaThii. Hamboiee cepbe3HBIMH W3 TAKMX PHCKOB
SBJISIIOTCSL  ONMACHOCTh MOJKYNAa M B3STOYHHYECTBO, HECIPABEAJIMBOCTh IO OTHOIIEHUIO K
KOHTpareHTaMm, MPOTEKIIMOHU3M BHYTPH Y UPEIKIICHHUS.

2. TpeOoBanus, TpPEOBABISEMbIE K JICJIOBBIM IOJapKaM M 3HaKaM JIeJIOBOTO
TrOCTENPUUMCTBA

2.1. PaGoTHUKM Y4UpexJeHHs MOTYT IOJIydyaTh JAEJOBble IOJApPKH, 3HAKH JIEJIOBOTO
rOCTENPUMMCTBA TOJBKO Ha OQUIMAIBHBIX MEPONPHUATHSAX, MPH YCIOBHUHM, UTO 3TO
HE NMPOTUBOPEUUT TPeOOBAHUSIM AHTUKOPPYNIMOHHOTO 3aKOHOJATEIbCTBA W  HACTOSIIUM
IIpaBunam.

2.2.llojapku W ycinyrd, HOpUHUMAaeMble WIH TPEAOCTABIsEMble YUPEKICHHUEM,
MIEPENAOTCSA U MPUHUMAIOTCS TOJIBKO OT UMEHHM YUpEXKACHHUS B LIEJIOM, a HE KaK MOAAPOK WU
nepeaaya ero oT OTAEIbHOro pabOTHHKA.

2.3. JlenoBble OJJapKH, KOTOPhIe PAOOTHUKU OT UMEHHU YUPEKICHHUS MOTYT Iepe/iaBaTh
JpYTUM JIMIAaM WIM IPUHUMATh OT APYIUX JIUIl B CBSI3U CO CBOEH TPYAOBOU JEATEIBHOCTBIO, a
TaK)Ke IPEJCTABUTENIBCKAE PACXOAbl HA JEJIOBOE TNOCTENPHUMMCTBO JOJIKHBI COOTBETCTBOBATH
CIIEAYIOLIUM KPUTEPUSM:

- OBITh MNPSMO CBSI3aHBI C YCTaBHBIMHU LIETSMHU JAESITENBHOCTH YUpexXACHUs, 00
C MaMATHBIMU JIaTaMH, I0OUJIeSIMH, OOIIEHAIIMOHAIbHBIMU MPa3AHUKAMU, HHBIMUA COOBITHUSIMU;

- OBITH pa3yMHO 0OOCHOBAHHBIMH, COPa3MEPHBIMU U HE SIBIISITHCS IPEAMETaMU POCKOIIIH;



- HE TIPEJACTaBJIATH COOOW CKPBITOC BO3HArpaKJIeHWE 3a YCIYTy, JEWCTBHE WIIH
Oe3zeiicTBHE, MOMYCTUTENILCTBO HIIM MOKPOBUTEIBCTBO, MPEIOCTABICHUE MPaB WM MPUHSATHE
OTIPENICTICHHBIX PEIICHHH, TU00 MOMBITKY OKa3aTh BIMSHUE Ha TOJydaTess ¢ MHOW HE3aKOHHOU
WY HEOTUYIHOH IIEIBIO;

- HE CO3/1aBaTh IS MMOJTydaTess 00s3aTeNIbCTBA, CBA3aHHBIC C €T0 CIY)KEOHBIM MOJIOKEHUE
VI UCTIOJTHEHUEM CITY>KEOHBIX (JIOJKHOCTHBIX ) 00S3aHHOCTEIH;

- HE CO3/1aBaTh PEMyTAIMOHHOTO PUCKA JIS ISJIOBOTO MMHUKA Y UpEKIeHUs, paOOTHHUKOB
U WHBIX JIMI[ B CJIy4ae PACKPHITUS WHGOPMAIMU O COBEPIICHHBIX MOJApKaX W MOHECEHHBIX
MPEICTaBUTEIBLCKUX PACX0JIax;

- He MIPOTUBOPEYUTH MPUHIUIIAM u  TpeOOoBaHUSIM AHTUKOPPYIIIUOHHOTO
3akoHo1atenscTBa Poccuiickort denepanuu, [lomoxxeHno 00 aHTUKOPPYIITMOHHOM MTOJIMTHKH B
Yupexnenun, Koaekcy O3THKM UM CIy’)KeOHOTO TIOBEIEHHUS pPAOOTHUKOB YUpEKICHUS U
OOIIETTPUHATHIM HOPMaM MOPAJIM ¥ HPAaBCTBEHHOCTH.

2.4. JlenoBbie MOJApKH, B TOM YHCJIE B BHJIC OKAa3aHUS YCIYT, 3HAKOB 0COOOT0 BHUMAaHUS
W y4acTUs B pa3BICKATEIbHBIX M AHAJIOTUYHBIX MEPONPUSATHUIX HE JOJDKHBI CTaBUTh
MPUHUMAIOIIYIO CTOPOHY B 3aBUCHMOE IOJI0KEHHE, MPUBOJIUTH K BOSHUKHOBEHUIO KaKUX-TTHOO
BCTPEUYHBIX 0053aTE€ILCTB CO CTOPOHBI MONyYaTessl WM OKa3blBaTh BIUSHUE HA 0ObEKTUBHOCTh
€ro JEJOBBIX CYKICHUN U PEIICHUN.

2.5. CToUMOCTh M MEPUOJUYHOCTH JAPEHUS M TMOJIYYCHHs JIEJIOBBIX MOAAPKOB W/UIU
y4acTusi B MPEICTABUTEIIbCKUX MEPOINPHUATUSIX OJHOTO W TOTO K€ TPEThEro JHIA JIOJKHBI
OTIPEACIATHCS ACIOBOM HEOOXOIUMOCTBIO U OBITH Pa3yMHBIMH.

2.6. B xauecTBe mogapkoB paOOTHUKH Y UPEkKACHUS JODKHBI CTPEMHUTHCS UCIIOJIb30BATh B
MaKCUMaJIbHO JOMYCTHUMOM KOJMYECTBE CIy4aeB CYBEHMPBHI, IPEAMETHl U W3JEIUsl, UMEIOLINe
CHUMBOJIUKY Y UpEKICHUSI.

2.7. llogapku W ycinyrd He JOJDKHBI CTAaBUTh IOJ COMHEHHME HMHIK WU JEIOBYIO
penyTaiuo YupexkIeHus Wi ero pabOTHUKOB.

3. [IpaBa u 00s13aHHOCTH PAOOTHUKOB Y UPEKICHUS MPHU 0OMEHE JeTIOBBIMHU MOIapKaMU U
3HAaKaMH JIEJIOBOTO TOCTENPUUMCTBA

3.1. PaGoTHMKH, TPECTaBIsAsl MHTEPEChl YUPEKICHUS WU JIEHCTBYS OT €ro HMMEHH,
JOJKHBI COOJIIO/IaTh T'PaHUIIbl OIMYCTUMOTO MOBEIEHUS NMPU OOMEHE JIeOBBIMHU MOJAapKaMu U
IIPOSIBJIEHUH JIEJIOBOTO TOCTENPUUMCTBA.

3.2. PaboTHHKH YupexaeHus BIIPaBe NapPUTh TPETHUM JIMIIAM U ITOJTy4aTh OT HUX JETIOBHIE
MOJIapKH, OPraHU30BBIBATh M YYaCTBOBaTb B IPEICTABUTENBCKUX MEPONPHUATHAX, €CIH ITO
3aKOHHO, ATUYHO M JENAeTCs] UCKIIOYUTENBHO B JEJIOBBIX LIEJSAX, ONPEAEICHHBIX HACTOSIIUMU
IIpaBunamu.

3.3.Ilpu nrOOBIX COMHEHHMSX B TPABOMEPHOCTH WM ASTHYHOCTH CBOMX JCHWCTBUIA
paOOTHUKK Y4UpexxJaeHHs 00s3aHbl MOCTAaBUTh B H3BECTHOCTh PYKOBOJIUTENS YUPEKICHHS
U TIPOKOHCYJIBTUPOBATHCS C HUM, TIPEXk A€ YEM IapUTh UJIH MOJIy4aTh MOJAapKH, y4acTBOBAaTh B TEX
WIM UHBIX IIPEJICTaBUTEIBCKUX MEPOIPUATHSAX.

3.4.1lpyu TONYYEeHWU JEIOBOTO TMOJapKa WM 3HAKOB JIEIOBOTO TOCTEIMPHUHUMCTBA
pabOTHUKK YupexaeHus: o00sd3aHbl NPUHUMATh Mephl IO HEAONMYUIEHHIO BO3MOXHOCTH
BO3HHUKHOBEHUS KOH(IMKTa UHTEPECOB.

3.5. PaboTHuKM YupexaeHus He BIIpaBe UCIOJIb30BaTh CIYKeOHOE MOJI0KEHNE B IMYHBIX
LEJISIX, BKII0Yas HCTIOIb30BAHUE UMYILIECTBA YUPEXKIECHUS, B TOM YHCIIE:

- JUI TIOJyYEHHUsl TIOJJapKOB, BO3HATPAKJCHHUS U MHBIX BBIFOJ JUISL c€0s JIMYHO U APYTHX
aull B OOMEH Ha OKa3aHHe YUPEeKIECHHEM KaKuxX-IMOO YCIYT, OCYIIECTBICHUS JHOO
HEOCYIIECTBICHNUS ONPEACICHHBIX JCWCTBUM, mepeqaud HMHPOpPMAIMM, COCTaBISIOIIEH
CIIy’keOHYI0, KOMMEPYECKYIO HJIM HHYIO OXpaHsAEMYIO 3aKOHOM TalHY;

- JUIsl TIOJTy4EHUS [TOIapKOB, BO3HAIPAXIE€HNS W UHBIX BBITOJ JUJIS JIMYHO U APYTUX JIMIL B
mpolecce BeJeHUs Jes1 Y UpekIeHHs, B TOM YUCIIe, KaK /10, TaK U TI0CTIE TPOBEIEHUS IEPETOBOPOB



0 3aKJIFOYEHHUHU TPaKIAHCKO-TIPABOBBIX JOIOBOPOB U UHBIX CAETIOK.

3.6. PaboTHuKkaM VYupexaeHUusT HE PEKOMEHAyeTcs NpUHUMATh WM IepeJapuBaTh
nogapku nu00 yciayrd B J10OOM BHJE OT TPEeTbUX JIMI[ B KadecTBe OJaroJapHOCTH
3a COBEPILEHHYIO YCIYTY WM JIaHHBINA COBET.

3.7. He nonyckaercs nepenaBaTh ¥ IPUHUMATD [TOJAPKH OT Y UPEKIEHHUS, €ro paOOTHUKOB
U TIpeICTaBUTENCH B BUIE ACHEKHBIX CPEJCTB, KAK HAJMYHBIX, TAaK U OC3HAJIMYHBIX, HE3ABUCUMO
OT BAJIIOTHI, a TAKXKe B (pOpMe aKIMif, ONIMOHOB WM UHBIX JIMKBUHBIX IEHHBIX Oymar.

3.8. PaboTHuKHM Y4UpexIeHHS [OJDKHBI OKa3bIBaTbCA OT MPEIOKEHUH, IMOTy4YeHHS
IOJAPKOB, OILUIAThl UX PACXOOB U T.II., KOTa 10100HbIe AEHCTBUS MOT'YT ITOBJIUATH UJIU CO31ATh
BIICYATJICHUE O BIMSHUM HA MCXOJ CICNKH, Pe3yJbTaT MPOBEIEHHs TOPTOB, Ha MPUHUMAEeMbIe
VYupexxaeHueM pereHus 1 T. 1.

3.9. PaboTHukHM YupexxaeHuss HE HpUEMITIOT Koppynuuu. [lomapku He JOKHBI OBITH
UCIIOJIb30BaHBI IS 1a4K/TIOJIy4eHHs B3ITOK WM KOPPYILUH B JTHOOBIX €€ POSBICHUSAX.

3.10. PaGotHuk YupexxaeHus He BIOpaBe Mpeuiararb TPETbUM JIUIAM UM IPUHUMATH OT
TAaKOBBIX TIOJIAPKU, BBITUIATHI, KOMICHCAIIMU M T.I. cTOMMOCThIO cBbie 3000 (Tpex Thicsad)
pyOuieii mnmM He COBMECTHMBIE C 3aKOHHOM MPAaKTUKOHM JelI0BhIX OoTHOmEeHWH. Ecim paboTHUKY
VYupexxaeHus npeasaralTcs Mojg00Hble MOJapKU WIN JAEHbIU, OH 00s513aH HEMEJIEHHO 00 3TOM
PYKOBOAUTENIO YUPEKICHUS.

3.11. PaGoTHuk YupexkaeHus KOTOPOMY MPHU BBINOJIHEHUHU JOKHOCTHBIX 00S3aHHOCTEH
NPEeUIaraloTCcsl MOJApPKH WIIM MHOE BO3HArpa)KI€HHE Kak B MPSIMOM, TaK U B KOCBEHHOM BHJIE,
KOTOpbI€ CHOCOOHBI MOBIMATH Ha MOJArOTABIMBAEMbIE W/WIM NPUHUMAEMbIE UM DPELICHUS WU
OKa3aThb BJIMAHHUE HA €0 IeicTBHEe/0e3neicTBIE, TOIKEH:

- OTKa3aTbCsd OT HUX M HEMEUIEHHO YBEJIOMHTb PYKOBOAUTENS YUpexIeHHus o (akre
IpeUI0KEHHS NoJapKa (BO3HArpax/1eHus);

- 0 BO3MOKHOCTH MCKJIFOUMTD JajbHEHIINEe KOHTAKTHI C JIMLIOM, IPEJIOKUBIINM HOAAPOK
VI BO3HATPAXKICHUE, €CIIN TOIBKO ATO HE CBSA3aHO CO CIIY)KEOHOH HEOOXOMMOCTBIO;

- cllydae, eCliy [0JIapOK WM BO3HArpakJIeHUE HE MPEJICTaBIIAETCSI BO3SMOXHBIM OTKJIOHUTh
WIM BO3BpaTUTh, IEpelaTh €ro ¢ COOTBETCTBYIOLIEH CIY)KEOHOW 3alMCKOM JJsl MPUHATHS
COOTBETCTBYIOLMX MEP PYKOBOJIUTEIIO YUPEkKAECHUS U IPOJODKUTH paboTy B YCTAHOBIEHHOM B
VYupexxaeHnn nopsiike HaJl BOIIPOCOM, € KOTOPBIM OBUT CBSI3aH MOAAPOK MM BO3HATPAXKICHHE.

3.12. B cnyuae BO3HUKHOBEHHS KOH(DIUKTa HHTEPECOB HJIM BO3MOYKHOCTH BO3HUKHOBEHHSI
KOH(JIMKTa WHTEPECOB TIPU TMOJYYEHUH JEJIOBOTO IOJapKa WM 3HAKOB JIEJIOBOTO
rOCTENPUUMCTBA paOOTHUK YUpeKAeHUs 00s13aH B MUCbMEHHOM (hopMe yBETOMUTH 00 3TOM OJTHO
U3 JIOJDKHOCTHBIX JIUI[, OTBETCTBEHHBIX 3a TPOTHUBOJACHCTBHE KOPPYIIMH, B COOTBETCTBUH C
IpoILeTypol pacKpbITHs KOH(IMKTa MHTEPECOB, yTBepkIeHHOH [lonokeHneM o KOHQIIUKTE
WHTEPECOB, MPUHSTHIM B YUPEIKICHUH.

3.13. PaGoTHuKam Yupex1eHUs 3aperiaeTcs:

- CAMOCTOSAITEIbHO TPUHUMATh TIPEAJIOKEHHUST OT OpPraHM3aldid WM TPEThHUX JIUI]
0 BPYYEHHUU JIETOBBIX MOAAPKOB U 00 OKa3aHWU 3HAKOB JIEIOBOI'O TOCTEIPUHUMCTBA;

- IPUHUMATh 0€3 COTJIACOBaHUS C AUPEKTOPOM YUpPEKIEHUS JIEIOBBIC TIOJAPKU U 3HAKU
JIEIOBOIO TOCTEPUUMCTBA B XOJI€ MPOBEAEHUS JIEJOBBIX IE€PETOBOPOB, IPH 3aKIIOUECHUH
JIOTOBOPOB, & TaK)K€ B MHBIX CIyJasix, KOTJa MOJOOHbBIE AEWCTBUS MOTYT MOBJIUATH WK CO3IaTh
BIl€YaTJIEHUE 00 UX BIMSIHUU Ha IPUHUMAEMble PEILCHMS;

- IPUHUMATh JETOBBIE OJAPKH M 3HAKH JICJIOBOTO TOCTEIIPHUMCTBA B XO/I€ TIPOBEICHHS
TOPT'OB M BO BpeMs NMPSIMBIX IEPETOBOPOB MPH 3aKITIOUEHUH JJOTOBOPOB (KOHTPAKTOB);

- IPOCHUTH, TPEOOBATh, BBIHYKIATh OPTaHU3AIIUKN WM TPETHHUX JIUI JAPUTH UM JHOO WX
POJCTBEHHUKAM JIeJIOBble TMOJAPKM W/WIM OKa3blBaTh B MX TOJb3y 3HAKH JEJIOBOTO
TOCTETIPUMMCTBA;

- IPUHUMATh TMOAAPKU B BHUJE HAJTUYHBIX, OC3HAJMUYHBIX JEHEXKHBIX CPEICTB, LIEHHBIX
Oymar, IparoleHHbIX METAJIJIOB.

3.14. YupexxieHrue MOXKeT MNPUHATh pelieHne o0 ydacTUM B OJaroTBOPUTENBHBIX
MEpOTIPUATHSIX, HAIPABJICHHBIX HAa CO3/JaHHE U YIIPOUSHHE HMU KA Y upexaeHus. [Ipu Tom mian



U OIO/KET y4acTHs B IaHHBIX MEPONPHUATHAX YTBEPKAACTCS PYKOBOIUTENEM Y UPESIKICHUS.

3.15.B cmyuae OCYIIECTBIEHHS CIOHCOPCKHX, OJIaTOTBOPHUTEIBHBIX IPOrpaMm
YupexaeHne T0DKHO MPEABAPUTENIFHO YAOCTOBEPUTHCS, YTO MPeIoCTaBisieMast Y YpekIeHUEM
MIOMOIIb HEe OYAET UCTOIb30BaHa B KOPPYNLUOHHBIX IEJISX WA MHBIM HE3aKOHHBIM ITyTEM.

3.16. Ilpn B3auMOACHCTBHM C JUIIAMH, 3aHHUMAIOIIUMH JOJDKHOCTH MYHHIHMIAIBHOM
CIIY’KOBI, CIeIyeT PyKOBOJCTBOBATHCS HOPMAaMHU, PETyJIMPYIOIIMMHU 3THYECKHE HOPMBI U TIPaBUIIa
CITyKeOHOTO MOBECHNS MyHHLIUIAIBHBIX CIYKAIIHX.

3.17. Heucnonuenue Hacroaummx [IpaBuin MOXeT cTaTh OCHOBAaHUEM JJIsl IPUMEHEHUS K
pPabOTHHUKY Mep AMCHUIIMHAPHOTO, aIMUHUCTPATHBHOTO, YTOJIOBHOTO U IPaXKJaHCKO-TIPABOBOTO
XapakTepa B COOTBETCTBHH C JICHCTBYIOMIUM 3aKOHOATEIbCTBOM.

4. O6nacTb MPUMEHEHHS

4.1. Hacrosimue [IpaBuiia mojsiexar MPUMEHEHHUIO BHE 3aBUCUMOCTH OT TOTO, KAaKHUM
00pazoM mepeaaroTcs JSIOBbIC TMOJAPKH M 3HAKW JCJIIOBOI'O TOCTCIIPUHUMCTBA: HAMPIMYIO HIIA
4yepe3 MOCPETHUKOB.

4.2. Hacrosimue IIpaBuna sSBIsStoTCS 00sA3aTSIIBHBIMA VIS BCeX PAOOTHUKOB YUPEKICHHS
B [1€pUOJI pabOTHI B YUPEIKICHUU.
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